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Methodology for Restoration
Refurbished window:

Carry out strengthening of all tenon joints and where necessary tenon repairs to all sashes.  
All box frame and sill repairs carried out with scarfed timber and two part resin system with 
all new timber primed (excluding putties).
Ease, adjust, lubricate or renew pulley wheels where necessary, renewing sash cords 
throughout with waxed sash cord. Align mid rails. Renew all staff & parting beads and 
install draft proofing.

Replacement window:
All replacement sashes to match existing including molding and horn details.
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Alterations key

       Refurbish

              Leaf replacement (historic)

 Leaf replacement (contemporary)

              Door refurbish (fixed/locked shut)

              Refurbish window & remove secondary glazing

              Refurbish window & remove vent

              Open up

              Block up

              Floor level raised

      Window truncated & refurbished
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Level Room No. Element Element Ref. Comment Picture Column1
Ground G04 Door DG1 Refurbish

Ground G04 Door DG2 Leaf replacement with contemporary door 
Refurbish transom window

Ground G04 Window WG1 Remove non-historic boxing above window                                                                              
Refurbish

Ground G04 Window WG2 Remove non-historic boxing above window                                                                        
Window to be truncated to allow for a new 
door below, finish to match existing truncated 
windows on north elevation                                    
Sill and architrave to be moved up and adjusted 
to suit                                           Contemporary 
door to be inserted below altered sash window                                                                          

Ground G04 Window WG3 Remove non-historic boxing above window                                                                              
Refurbish

Ground G04 Window WG13 Remove non-historic boxing above window                                                                              
Refurbish

Ground G04 Window WG14 Remove non-historic boxing above window                                                                              
Refurbish

Ground G04 Window WG15 Remove non-historic boxing above window                                                                              
Refurbish
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Level Room No. Element Element Ref. Comment Picture Column1
Ground G03 Window WG4 Remove non-historic boxing above window                                                                        

Window to be truncated to allow for a new 
door below, finish to match existing truncated 
windows on north elevation                                    
Sill and architrave to be moved up and adjusted 
to suit                                           Contemporary 
door to be inserted below altered sash window                    

Ground G03 Window WG5 Remove non-historic boxing above window                                                                              
Refurbish

Ground G03 Window WG6 Remove non-historic boxing above window                                                                              
Refurbish

Ground G03 Window WG9 Remove non-historic boxing above window                                                                              
Refurbish

Ground G03 Window WG10 Remove non-historic boxing above window                                                                              
Refurbish

Ground G03 Window WG11 Remove non-historic boxing above window                                                                              
Refurbish

Ground G03 Window WG12 Remove non-historic boxing above window
a localised opening will be made below already 
truncated window for the installation of a fire 
exit door
Fire exit door to be inserted underneath 
existing window

Ground G02 Window WG7 Remove non-historic boxing above window                                                                        
Window to be truncated to allow for a new 
door below, finish to match existing truncated 
windows on north elevation                                    
Sill and architrave to be moved up and adjusted 
to suit                                           Contemporary 
door to be inserted below altered sash window                           
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Level Room No. Element Element Ref. Comment Picture Column1
Ground G02 Door DG3 Refurbish                                                                              

Door to be fixed shut

Ground G02 Door DG4 Refurbish

Ground G01 Window WG8 Refurbish

Ground G01 Door DG5 Refurbish

Ground G01 Door DG6 Door to be demolished, opening to be retained 
for duct entry. Remaining opening to be bricked 
up, brickwork to match existing

Ground G01 Door DG7 Remove curtain rail                                             
Door to be demolished. Opening to be retained 
for duct entry
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